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Oo0mue cBeaeHUd

Ha3zna4yeHnue J10KyMeHTa
Hacrosmuii JOKyMEHT yCTaHaBIMBA€T MUHUMAaJbHblE TPEOOBAHUS K

uHpopmanmonnsiM cucremam (MC), KoTopsle MOTYT HCHOJIB30BaThCA B
oOpazoBatenbHbix yupexaeHusix (OVY) Poccuiickoit @eneparuu (P®P), B yactu
BBINIOJIHEHUS 3aJad ydeTa YCIEBAEMOCTH M IOCEIIAEMOCTH OO0YyYaroIIHUXCS.
Vkazannele TpeOoBaHudg He orpanuuuBaror OY B wucnons3oBanuun UC,

06J1a)_‘[a}01u1/1x paclinpCHHbBIMHA ®YHKHHOH8HBHBIMH BO3MOXHOCTsIMU.

UudopmupoBanre  oOydamommxca M HX  poauTenedl  (3aKOHHBIX
MpeACTaBUTENE) O XOoA€e y4eOHOro mpouecca U MHAMBUIYAIbHBIX PE3yJbTaTax
OCYILIECTBIISIETCS Ha OCHOBe uWHMoOpMamuu »iekTpoHHOro »xypHaina (D) B
COOTBETCTBUM C TpeOoBaHusMU 3akoHa «OO0 00pa3oBaHHM», perjaMeHTaMu
I'ocynapctBennoid  ycinyru  «lIpenocraBinenne uHbOpManuu O  TEKyLIel
YCIEBAEMOCTH YYallIerocsi, BEJICHHE HIIEKTPOHHOI'O JIHEBHUKA M 3JIEKTPOHHOIO
KypHana ycneBaeMoctu» (OJ]) W JOpyruMu HOPMATUBHBIMU JIOKYMEHTaMHU.
EnuncrBennbiM HeoOXoauMbIM TpeboBaHueM k DX mnsa obecneuenus yciayru /]
ABJIsIETCS] UH(OPMAIIMOHHBI OOMEH C COOTBETCTBYIOIIMM CEPBUCOM IS MIepeaun

HGO6XOI[I/IMBIX JaHHBIX.

Hacrosmuii 1OKyMeHT mnpeaHa3HaueH Mg pa3zpadboruukoB DK B yacTu
oOecrieueHus: HeOOX0AUMOM (DYHKIIMOHAIBLHOCTH U Juisi AqmuuuctpatopoB OV B
yacTu BblOOpa KoHKpeTHOM MC B 3aBUCHMMOCTH OT MOTPEOHOCTEH B OpraHU3aluu

y4ue€Ta U UMCIOIIHUXCA TCXHUYCCKUX YCHOBHﬁ.

[IpuBeneHHBIE B HACTOSAIIEM JOKYMEHTE eauHbie TpeOoBaHus kK XK
dopMupyIOT ychaoBUS s peanusanuu  DeAepalbHBIX  TOCYAApCTBEHHBIX
o0Opa3oBaTeIbHBIX CTAHIAPTOB HOBOTO IOKOJCHHUS (HAYaJIhbHOTO W OCHOBHOTO
oO1ero o0pa3oBaHusl) MO CO3AaHUI0 UH(POPMAIMOHHO-00PA30BATEIBLHON CpPEabl

OY B yactu:



* (ukcanmmum xoma 00pa3oBaTENBHOTO TIpollecca U PE3yJIbTAaTOB

OCBOEHHMSI OCHOBHOM 00pa30BaTeIbHON MPOrpaMMBbl;

®* BO3MOXHOCTH MCIOJIb30BaHUs JaHHBIX, (OPMHUPYEMBIX B XOJ€
o0pa3oBaTeNbHOTO Mpolecca, Ui peleHus 3a]ad  yIpaBiIeHUs

00pa3oBaTeIbHOI 1ESATENbHOCTHIO;

* B3aumozerctBus OY ¢ opraHamu, OCyUIECTBISIOIIMMHU YIIPABIECHUE B

chepe oO6pazoBaHusl.

Paspador4yuk

MunucrepctBo obpa3oBanus u Hayku Poccuiickoit ®denepanuu. Mocksa,

TBepckas, 11.

OcHoBaHus 11 pa3padoTKH

Hacrosmuii nokymMeHT pa3paboTaH B COOTBETCTBUM C IOPYYEHUEM
npesuguyMa Cosera npu IIpesupente Poccuiickoit denepannu Mo pa3BUTHIO
uH(popmarmonHoro odmectsa B Poccuiickoir ®@enepaunn ot 22 nekadps 2010
roja no Bompocy: «O BHEAPEHUH 3IIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB B
y4eOHbIIl Tpouecc W Mepax MO METOAMYECKOM M TEXHHYECKOW MOAAECPKKE
NeAaroroB Ha MecTax» Io pa3paboTKe €IMHBIX TPEOOBAHMI K CUCTEMaM BEIEHUS
KYpPHAJOB  YCIIEBa€MOCTH  OOydYalOIIMXCA B  JJIEKTPOHHOM  BUJE B

0011e00pa30BaATENbHBIX YUPEKICHUSIX.



Hcnoiab3yemblie COKpaleHus

Tepmun Omnpenenenue
KT NHdopmManmoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUN
ncC Nudopmanumonnas cucrema
[10 [IporpamMmmHoe oOecrieueHue
oy OO6pa3zoBarebHOE YUPEKICHUE
OovYO Opran ynpaBiieHHsl 00pa3oBaHuUs
29K DIEKTPOHHBIN KypHaI
6)i| DIEeKTPOHHBIN THEBHUK

Hcnogab3yembie TEPMUHBI

crienuaauct OY

Tepmun Omnpenenenue

DIIEKTPOHHBIN [1O niu 351eKTPOHHBIE CEPBUCHI, 00ECTIEUNBAIOIINE YUET

JKypHaI BBITIOJTHEHUS y4eOHOM mporpamMMbl, B TOM YHCIE
YCIEBAEMOCTH M MOCEIAEMOCTH 00yYarOIINXCs

DNEeKTPOHHBIN [IO wnu 31EeKTPOHHBIE CEPBUCHI, OOECIEUMBAIOIINE B

JTHEBHUK AIEKTPOHHOM BHJI€ MH(OOPMHUPOBAHHE OOYYAIOIIUXCA U
X poauTeseld (3aKOHHBIX NPEJCTABUTENEH) O XOJe U
pe3ynbTaTax yueOHOTo mpolecca

AZMUHHCTpanus [IpencraBurenun  agmuauctpaunun OVY:  nupexrop,

oy 3aMECTUTENN JTUPEKTOPa

Cotpynuuxk OY duznueckoe JIUIIO, CBSI3aHHOE TPYZOBBIMHU
oTHomeHusiMu ¢ OY

[Tenarornueckue Yuurens-npeIMEeTHUKU, TEIaroru JONOJTHUTEIBHOTO

pabotauku OY o0pa3oBaHus, KJIACCHbIE PYKOBOJUTEIH U JIP.

Texnnuecknu CoTtpyaHuk oYy, OCYLLIECTBIISIOIIUN

aaMuHHACTpUpoBanue K

ITonb3oBarenu DK

Corpynuuku OV, yyacTByIOIIME B OpPraHU3aluud H
OCYUIECTBJICHUHN Y4E€OHO-BOCIIUTATEIBHOrO MpoLecca

ITons3oBatenu /]

OO6yuaromuecs, 150. poouTenu (3aKOHHBIE
IPEICTABUTEIIN)




Ha3nauenue u neiau co3ganus K
Heau cozpanus K

1. IloBblieHne kadyecTBa 0Opa30BaHHUA 3a CUET:

* TOBBILIEHUS YPOBHS MPO3PAYHOCTH YU€OHOTO IPOLIECCa;

* aBTOMAaTHU3allMU YYETHBIX (PYHKIIHIA;,

® TMOBBHIIEHHS OOBEKTUBHOCTH  OLIGHWBAaHUSA  y4e€OHBIX  JOCTHXKCHUU
oOyyarommxcs;

* ynoOcTBa BEJEHUS y4e€Ta U aHalu3a YYEOHOW NEeATEIbHOCTH, MOBBIIIECHUS
HAJeKHOCTU XpaHEHUS] HHPOPMALIHH;

® TIOBBILIECHUSA YPOBHS COONIOAEHUS TpaB BCEX YYACTHUKOB Yy4eOHOTO
npoiecca (COBEPIICHCTBOBAHUS KOHTPOJS 3a BBOJAOM U H3MEHEHUEM
uHpopmanun);

® TEXHOJOTMYECKOI0 Pa3BUTHsI YUEOHOIO Mpoliecca.

2. OOecrieyeHne MNPEIOCTABICHUS 00pa30BaTEbHBIMU  YUPEKICHUSIMHU
rocynapctBeHHoil ycnyru «lIpenocraBienne uHOpMaluU O TEKYIIEH
YCIIEBAEMOCTH  YYaUIErocsi, BEICHHE JJIEKTPOHHOIO JHEBHHKA W
AIIEKTPOHHOTO KypPHAJIA YCIIEBAEMOCTI.

Ha3znauenune K

VY4eT BhINOJIHEHUS yU€OHBIX TPOrpamMM, B TOM YHUCJIE:

®* y4yeT TMPOBEACHHBIX 3aHATUH C OTPAKEHUEM TEMAaTUKH, 3aHATOCTH
Ilenarornueckux pabOTHUKOB oYy, OTKJIOHCHUH OT paHee
3aIIaHUPOBAHHOTO rpauKa;

® yYeT AOMAIIHUX U UHBIX YUYEOHBIX 3aJIaHUN;

® y4yeT pe3yJbTaTOB BBINOJIHEHUS YYEOHOW NpPOrpaMMmbl OOYYAIOIIMMUCS
(ycmeBaemMocTh);

® yYeT NOCEIAaeMOCTH 3aHATHI 00yUYarOIUMHUCS.



Onucanye THNOBBIX 3ajlav yueTa yCneBaceMoCTH U mMocemacMoCcTn

o0yuaromuxcs B 00pa3oBaTebHbIX YUpeKIeHUAX

VYyer peanusanuu yuyeOHbBIX IPOrpaMM BEIETCS PACIpeAeIeHHBIM 00pa3oM
Bcemu Ilemarornueckumu paborHukamMu OY. B  Hauvane roaa KiaccHbIe
PYKOBOJUTENMN JTOJKHBI BHECTH Ha BCE MPEIMETHBIE CTPAHUIIbl KypHaJIa CIUCKU

y4eOHBIX IPYIII CBOETO KJlacca.

Pacnipenenenne npeaMeTHBIX CTPaHUL] IO KYyPHAJIYy M 3aKpEIUICHUE UX 3a
[Tenarornueckumu padbotHrkamu OY OCYLIECTBISIETCS HA OCHOBAaHUU Y4€OHOTO

IJiaHa v pacrpezaenenus Harpy3ku Mexay [lenarornueckumu pabotnukamu OVY.

[lemarorn OCYIIECTBISIOT 3alOJHEHHE KIACCHBIX JKYPHAJOB B 4YacTU
uH(poOpManuu O JaTax MPOBEACHMS 3aHATHH (B COOTBETCTBUM C PacHUCaHUEM
3aHATHI), O TeMaxX YPOKOB, JOMAaIIHUX 3aJaHUSX, OLEHKaxX 00ydyarolmuxcs u 00

OTCYTCTBUU OOYyHAIOLIMXCS HA YPOKaX.

B xonue oryetHbix nepuonoB Ilemarormueckue padotHuku OY moaBoast
utorn ydeOHoro mpoiecca. KaxaoMy y4YeHUKY MAOJKHBI OBITh BBICTABIICHBI
WUTOTOBBIE OIICHKH (WJIM OTMETKH), JOJDKHA OBITh MpPOBEJACHA CTATUCTHYECKas
OIICHKA MPOBEJEHHBIX 3aHSATUM HA COOTBETCTBHME Y4E€OHOMY IUIaHy, MO THUIAM
3aHSTUN, IO TMOJYYEHHBIM pe3ylibTaTaM. B ciiyuae 0oJjie3HU yUeHHKAa MOXKET ObITh
HAa3HAY€Ha OTCPOYKA BBICTABIICHUS €My HWTOTOBOM OLEHKHU. MTOroBbie OLIEHKH
nyOIUpyIOTCSl B CBOJIHYIO BEIOMOCTh B KOHIIE KJIACCHOTO >XKypHana. CBojHas
BEJIOMOCTbH JIOJKHA OBITh MIEpeiaHa B apXuB uepe3 5 JeT XpaHeHus )kypHaia B OY.
[To uToram roga cocTaBisieTCs CBOJIHAsI CTaTUCTUYECKas TaOJMIla YCIEIIHOCTH
ydyebHoro mpoiecca. KoHTposib 3a BeleHHEM YyudeTa Yy4ueOHO-TeAaroruyecKoi
JOKYMEHTAIIMU U XpPaHEHHUE XypHAJIOB ocyuiecTBisier Aqmuauctpauus OY. Ilpu
HaJW4YUU KaJpOBBIX PECypcoB paboTa pacmpenensieTcss MexJy HECKOJIbKUMU
COTpyIHUKaMU  y4eOHOMl  uvacTu. KoOHTposnb mojapa3symMeBaeT  HECKOJIBKO

HalpaBJICHUMN:



* MpOBEpPKa CBOEBPEMEHHOCTH OTPAKEHUS B )KypHAJIC 3aHATHH;

* MpOBEpKa CBOEBPEMEHHOCTH BHICTABICHUSI OTMETOK;

* MpOBEpKa HAMOIHAEMOCTH OTMETOK (B TEUEHHE OTYETHOTO MEPHOIA);

* MpOBEpKa OTPAKEHUS MOCEIIAEMOCTH 3aHATHI;

* MpOBEpKa BBHIIOJIHEHUS yUeOHON IPOTPaMMBI;

* [IpOBEpKa 3aloJHEHUS pa3/elia JoOMallHUX 3aJaHn;

* MpoBepKa JOMAIIHUX 3aJaHU Ha COOTBETCTBHUE BO3PACTHBIM OCOOCHHOCTSIM
oOy4Jaronuxcs, TpeOOBAHUIM IO COACPKAHUIO U 00BEMY;

* ydYeT 3aMEHEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHH);

* BeneHue Tabens yuera pabouero BpeMenu [legarornueckux paOOTHUKOB.

JInst  TmoNHOW 3aMEHbl  TPAJAMIIMOHHOTO JOoKyMeHTooOopota OV Ha
OyMaKHBIX HOCUTENSX HEOOXOIMMO 00€CTIeUYNTh NHCTPYMEHTAPUN JIJISl OTPAXKEHUS
B AJIEKTPOHHON (hOopMe KaK MUHMUMYM TeX ke QyHKiui. YacTp (pyHKIMOHATBHBIX
o0s3aHHOCTEM TpU HTOM HEOOXOJMMO aBTOMATH3UpPOBaTh. lcmosb3oBaHue
AJNEKTPOHHBIX CIOCOO0B 00pabOTKM HMH(OpPMALMK TO3BOJISIET Jydlle OTPa3uTh
WHJUBUYAIbHYIO YCIIEBAEMOCTh YUYEHHUKOB, M30€XaTh B pAJIE CIy4acB BBIBOJA
M30bITOYHON MH(pOpMaUU (HampUMep, YCHEBAEMOCTU TPYIIbl 00ydarouiuxcs),
KOI/Ia B 3TOM HET HEOOXOJUMOCTH (HampuMmep, IpH IMPOBEPKE YCIEBAEMOCTHU

npeamnojgaracMbix MGI[EU'II/ICTOB).

Pa3Butue cucreM oneHKH KadyecTBa oOpa3oBaHUs TpeOYyeT MOIACPKKH B
paMKax aBTOMATH3UPOBAHHOW CHCTEMBI Ppa3JIMYHBIX BHUJOB  OLICHUBAHUSA
(Hanpumep, KputepuanbHbix). [earenpHocTh IIpaButensctBa P® no mepeBomy
rOCyJapCTBEHHBIX YCIYr B JJEKTPOHHBIA BHUJ ONpENEIsieT HeoOXO0AMMOCTb
nHpOpMHUpOBaHUSL O0pa30BATEIbHBIM  YUpEXKJACHUEM OOydYalomuxcss W HX
ponutenedl (3aKOHHBIX NPEACTAaBUTENEH) O XOJA€ MW pe3yibTaTax Y4eOHOro
Imporiecca B JJEKTPOHHOM BHJAE, B YAaCTHOCTHM IOCPEACTBOM MOpTaJa

rOCyJIapCTBEHHBIX YCIYT.



TpeodoBanus k K

TpedoBanus k crpykrype K

1. ®dynkuuoHanbHOCTh DK MOXKET ObITh peasin3oBana B Buje eanHoil UC wim

o1
B BHUJIe HA0Opa OTACIbHBIX (PYHKIIMOHATBLHBIX MOIYJIEH .

TpeOdoBanus kK QyHKIHOHUPOBAHUIO

1. ®ynkuuoHaneHOCTh K 1OMKHA 00€CHedYuTh BO3MOXKHOCTH —IOJHOM

2
3aMCHBI TPAJUIMOHHLBIX JKYPHAJIOB Ha 6YMEDKHOM HOCHUTCJIC B YaCTU y4d€Ta

BBINIOJIHEHUSI y4eOHOH mporpaMMel (0€3 aHKETHBIX, MEAULIMHCKUX U APYTHX

AOOIMMOJIHUTCIIbHBIX OAHHBIX, YYC€T KOTOPBIX MOXET BCCTUCH OPYIUMH

CpeACTBAMHM, B TOM YHCJIE SJIEKTPOHHBIMH).

2. DX nomxeH obecneunBath norpedHoct OY B YacTH ydeTa peau3aluu

y4eOHOM IPOrpaMMbl, B TOM YHCJIE:

B BEJICHNN HEOOXOIMMBIX CTPYKTYp Y4eGHOro roja’;

B OTPAKEHUU CUCTEM OLIEHUBAHUS, UCIIONb3yeMBIX B OV

B MpeoOpa3oBaHUMU PE3yJbTAaTOB M3 OJHON CHCTEMbl OLICHMBAHUS B
Apyryio’;

B JICJICHUH KJIACCOB HA PYIIIBI IO PA3IUYHBIM MIPEAMETaM;

B (popMUpOBaHUU y4€OHBIX T'PYII NpPU NPOPUIBHOM O0y4Y€HHHU, Ha
ANIEKTUBHBIX KypcaX, (akynbTaTuBax, Kpy»KKax, Npu padboTe Hax
MPOEKTaMHU U T.IL.;

B copmecTuMocTu ¢ apyrumu MC, ncnone3dyemeivu B OY.

' TTo permenuio OY.

2 o
KrnaccHble xypHabl, XypHaJIs! (aKyIbTaTUBHBIX 3aHATHH U Ap.

’ Hampumep, ueTBepTeil, TPUMECTPOB, MOJYTOAUN, MOLyJICH U T.II.
* Hanpuwmep, nipu nepesoze 100-6a1bH0it OLEHKH B TPAAHIHOHHYIO 5-TH OGalbHYIO.
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3. OyHKUMOHMPOBAHUE M UCNOJb30BaHME K MOMMKHO OCYLIECTBISATHCS B
COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM P®, B TOM uucie C

3akoHOM OT 27.07.2006 152-®3 «O nepcoHaIbHBIX JaHHBIX).

4. CpenctBa  anMmuHucTpupoBaHus  OX  JNOMKHBI — NpeaycMaTpuBaTh
BO3MOXXHOCTH afanTanuu (npucrnocooneHus) 9K Kk U3BMEHEHUsIM MPOLIECCOB

1 MeTo10B ynpasieHus B OV 6e3 oOpaiieHus k pazpadborunkam [10.

5. Anmunuctpanuss OV HeceT OTBETCTBEHHOCTh 3a Oecrnepe0oiHOCTh
00pa3oBaTEIBLHOIO MPOIECCa C YUYETOM PHUCKOB TeXHHYECKUXx cOoeB K.
JUisi KoMHeHcallil PUCKOB TeXHUYeCKUX cOoeB B OVY 1OIKHBI OBITh
MPEeAyCMOTPEHBI MEPBI IO BpEMEHHOMY OCYILIECTBIEHUIO 00pa30BaATEIBLHOTO

npouecca 6e3 Benenus XK.

TpeOoBaHusA K JPrOHOMUYHOCTH M TEXHUYECKOMN ICTETHKE

1. Untepdeiicet XK  A0omKHBI  ObITh  MHTYUTUBHO  TMOHSITHBIMU U

NpUOIMKEHHBIMH K (hOpMaM TPaJuLIMOHHOIO KJIACCHOTO Ky pHaIa.

2. DX nomkeH obecrieunBaTh ONEPATUBHBIN OTKIMK (HE Oojee 5 ceKyHI Ha
OJIMHOYHYIO ONEpAalMi0) HAa THUIIOBBIE 3alpOChl MOJIb30BATENSI B YCIOBUAX
BeneHus 3ansatus B OY, B TOM 4ucie mpu OJHOBpEeMEHHOU pabote ¢ DK
cormacHo pacnucanuo CorpyaHukoB OVY. CnoxHble omnepauuu 1o
CUHXPOHU3ALMM JTaHHBIX, MIOCTPOCHHUIO OTUETOB, nepeBoay OV Ha HOBBIN

y4eOHBIN TOJ U T.J. MOTYT 3aHUMATh 00JIee TPOJOJIKUTEIBLHOE BPEMS.

TpeOdoBaHus K HAIEKHOCTH M TEXHUYECKOMY 00CIyKUBAHUIO

1. PaGouee Bpems DK omnpenensercss pexkuMoM He MeHee «2(0 4acoB B CYTKH, 7

nHe B Henenmo» ¢ 06.00 o 02.00 cnexyromiero THs 0 MECTHOMY BPEMEHHU.
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2. Cpennuii ypoBeHb noctynHoctyd 92K qoipkeH ObITh HEe HUXKE 99% pabouero

Bpemenu DX,

3. B cnyuae pasmenienuss 9K Ha JOKaJbHOM CEpBEPE pErilaMEHTHbIE PaOOTHI
MOTyT mnpoBoauTbcsa B HouHOoe BpeMs ¢ 02.00 go 06.00 mo mecTHOMY
BpeMeHU. boiiee mnpoaoIDKUTENbHBIE perjJaMeHTHble paboThl (He OoJee
1 cyTOK) MOTYT TpPOBOJUTHCSA B KAHHUKYJSPHOE BPEMS C YBEIOMIICHHEM
nosib3oBaTene 3a 1 Hepemo a0 Hayana pabot. B ciydae BHemiHero
NurtepHer-cepBuca (00JauHOrO CcepBHCA), pErjlaMeHTHbIE pabOThl HE
JIOJDKHBI BIHMATH Ha pabdory OX, nang dero criexyer MNPUMEHSTH

COBPCMCHHBIC TCXHOJIOTHUH.

4. Amapuiineie pexuMbl paboTel DX (Oonee 1 waca mpocTos), BKIIOUYAs
HEJIOCTYITHOCTh CEpBHCA IO CMEXHBIM IpUYMHAM (Hampumep, cOou B
pabore cetn MHTEepHET), B TeUeHHE y4EOHBIX NEPHUOJIOB HE JOJKHBI OBITH

yame 1 paza B Mecsl.

5. Ilpu opranuszanuu paboTsl 00pa3zoBaTeabHOro yupexaeHus ¢ XK nomkHa
OTCYTCTBOBaTb TpAaHCTpaHMYHAs TMepejada JaHHbIX, JaHHble XK
00pa30BaTENbHOTO YUYPEXKICHHUS HE JOJDKHBI pa3MellaTbCcsi Ha cepBepax

BHEIIHUX OpraHU3alii, pa3MeIICHHbIX 3a peaenaMu PO.

6. B cinyuae HecooTBeTcTBUA BbIOpaHHOW peanuzauun K TpeboBaHUSAM
HacTosero JokymenTa (m.m. 1-5), Aamunuctpauus OV nomkHa BeIOpaTh

Ipyryro peanusanuio XK.

> 1% - 12 MEHYT OPOCTOS B CYTKH.
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TpedoBanus k 3amuTe HHPOPMALUN OT HECAHKIIMOHUPOBAHHOIO J0CTYIIA

1. JlomkHbI OBITh MPETYCMOTPEHBI CPEACTBA ABTOPU3ALIMHN U ayTEHTU(PUKALIMU
[0JIb30BaTeNNel, OOECHeYnBaOIME  pasrpaHUYEHUE  IpaB  JOCTyna

Ilonws30Bareneit K.

2. JlomxHa ObITh 0O€crieueHa 3au[uTa MepCcoOHaNbHBIX TAHHBIX B COOTBETCTBUU

¢ TpeOoBaHUsIMH 3aKOHO1aTeNbcTBA PD.

3. Undopmanus o0 oOydarouuxcsi JOJDKHA OBITh JOCTYIHA HMCKIIOUUTEIIBHO

Corpyanukam OV, ydyacTBYyIOIIUM B YueOHOM IpoIiecce.

4. JTomxHO OBITH IPEyCMOTPEHO MPOTOKOJIUPOBAHUE JEUCTBUM
[lonb3oBaTeneil MO BHECEHHIO M HM3MEHEeHHIO HHpopmamuu B IXK ¢

perucrpanueid BpEMEHHU U aBTOPCTBA.

TpeOoBanus mo coxpanHocTy HHpopManuu

1. 29X gomxeH o0ecrieynBaTh BO3MOKHOCTh apXMBHOTO XpaHEHHUs JTaHHBIX (B

TOM 4YHCJIC Ha BHCITHHUX 3JICKTPOHHBIX U 6YM3.)KHBIX HOCI/ITCJ'DIX).

2. B DX npomkHO OBITH NPEAYCMOTPEHA BO3MOXKHOCTH PE3EPBHOIO
KonupoBaHusi wuHpopMmanuu oTBeTCTBeHHBIM Cotpyanukom OV (mo
pacluCcaHuI0 W/UIW TPUHYAUTENIbHO), B TOM YHUCJIE HAa BHEIIHUE

QJICKTPOHHBIC HOCUTCIIN.

3. DX gpomkeH o0ecrneyuTh JOCTOBEPHOCTh XpaHUMOH HHGpOpMALNH,

IIPElyCMOTPEHHYIO IIPABHIIAMHU BEJEHMSI 2JIEKTPOHHOIO TOKyMEHTOO00pOTa.
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TpedoBanus 1o HUHGOPMALMOHHOMY 00MEHY

1. 29X nomxen obecneunBaTh (PYHKIMH HHPOPMALIMOHHOTO B3aUMOJIEUCTBHUS C

sHemHuME MIC B cTaHaapTHBIX GopMaTax oOMeHa TaHHBIMHI' .

2. 99X pomxeH obOecnieunBaTh (YHKIMH HWHGPOPMHUPOBAHUS O XOA€ H
pesynbrarax yueOHoro mporecca (9J) mmubo B3aumopeiicteue c¢ UC,

peanusyronieit hpynkiuu J/1.

TpedoBanus k pyHKIUAM (3aga4am)

1. XK nomxen oOecrneyuBaTh BO3MOXHOCTb BBOJId, XpaHEHUS H
UCIIOJIb30BAHUSA:
e CTPYKTYpPHI y4eOHOro rojia (4€TBepTH, TPUMECTPHI U T.I1.);
e CIIMCKOB M3y4YaeMbIX NPEIMETOB;
e CIIMCKOB 00YyYaroluXxcs;
e cmuckoB [lemarornueckux padoraukos OVY;
e CIIMCKOB KJIACCOB;
e CIIMCKOB YYEOHBIX IpYMII;
e TEKYILIEH YCIIEBAEMOCTH;

e IPOMEKYTOUHON M UTOTOBOM aTTeCTallUUd 00YYaIOLIUXCS.

2. DX nomxen obecneunBath [legarornyeckum padbotaukam OV crenyromiue
BO3MO>KHOCTH:
e y4YeT MPOBEJIEHHBIX YPOKOB (3aHATUH) C BO3MOXKHOCTSIMH 3aHECEHUS
JIaTbl YpOKa, TEMBl YpPOKa, ONMCAaHMS NPOWJIECHHOIO MaTepuana,

BBIJIAHHOTO YYaIllUMCS JIOMAITHETO 33/1aHUs;

6
B ciydae ucnonszoBarug 3K B Bune BHenrHero MHTEepHET-cepBHUCA PErVIaMEHT OIYYECHUS H BOCCTAaHOBICHUS

nHpOPMaLNH, a TAKKE OTBETCTBEHHOCTH 3a COOMIOIEHHE ITUX PETIaMEHTOB JOJDKHBI OBITH OTPa’KEHBI B IOTOBOPE C
ov.
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3. DK

peructpanus (pakra NOPUCYTCTBUS/OTCYTCTBUSI  ydalllerocs Ha
3aHSITUAX;

BBICTABJICHUE TEKYIIUX U UTOTOBBIX OIEHOK yYalllUMCS B MPUHATOU
st OY cucteMe OleHUBAHMS,

yka3aHue (akTOB 3aMEHbI UM COBMEIICHUS 3aHSITUI MPU OTCYTCTBUU
OCHOBHOI'O I1€J1arora;

BBOJI He(OpPMaAIU30BAaHHBIX KOMMEHTapHEB B OTHOIICHUU Y4EOHOM
NEATEeNIbHOCTH 00y4arOUIUXCs;

BHECEHUE PE3YyJIbTAaTOB UCIBITaHUM, TPOoBOAUMBIX B OV (3K3aMEHOB,
MPOEKTOB, MPAKTUK U T.I.) IO OKOHYAHUU y4EOHBIX MEPUOJOB MEPE]
dbopMupoBaHUEM UTOTOBOM OIICHKH;

OoTpakeHre NH(OPMALIMK O BBIMOJIHEHUH YU4EOHOUM TPOrpaMMBbl;
dbopMupoBaHUE CBOJIOK MO HTOTOBBIM OTMETKaM (OIleHKam) Ha
y4eOHBIX Kypcax, IPOITycKaM;

aHanu3 ((popMHupoBaHHE AHATUTUYECKUX OTYETOB) YCIIEBAEMOCTU W
MOCEIIAEMOCTH 00YyYaIOLUXCs;

BHECEHUE HCIIPABJICHUM B JaHHbIE yueTa (TEMbl YPOKOB, OIICHKH,
JOMAIllHWE 3aJaHusd W T.I.) U OCYUIECTBICHHE KOHTpOJA 3a

HCHPABICHUSIMHA B COOTBETCTBUU C JEUCTBYIOIIUM perjaameHToM OY.

noibkeH  obecneuwBath  Ilemarornueckum  pabotHukam OV,

UCTIOJHSAIOMIMM  (PYHKIIMM  KJIACCHBIX  PYKOBOJAMTENCH,  CIEAYIONIUE

BO3MOXHOCTH:

4. 9K

aKkTyanuzanus (KOppeKTUPOBKA) CIIUCKOB KJlacca M YUeOHBIX TPYII;
akTyanu3auus (KOppeKTUPOBKA) TaHHBIX 00yUYarOIIMUXCS Kllacca;

aHaJIM3 yCIEeBAEMOCTH O0YYarOIIMXCS U MOCEIIAEMOCTH UMHU 3aHATUH.

nojbkeH — obecneuuBarh — AamuHuctpamuun @ OY  ciepyromue

BO3MOXHOCTH:
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e (yHKUMOHaJIbHBIE BO3MOXHOCTU Ilemarormueckux paboTHukoB OV
(n.2 u n.3);

e IIPOCMOTP M pelakTUpoBaHHE Bcell nHpopmanuu DK B COOTBETCTBUU
¢ (yHKUMOHAIbHBIMHA O0SI3aHHOCTSIMH U YPOBHEM JIOCTYTIA;

e pacrieuatka uHpopmanmuu w3 DK B COOTBETCTBUU  C
aIMUHUCTPATUBHBIMU persiameHnTamu OY;

e (opMupoBaHME CBOAHOW BEJOMOCTH MTOTOBBIX OTMETOK IO
CTaHAApTHON opMe Ha OyMa>KHOM HOCHUTEIIE;

e OINEpPATUBHBIA aHAIM3 TEKYIIMX M WUTOTOBBIX PE3yIbTAaTOB y4eOHOH
nesitenbHoCcTH oOyyaromuxcs u Ilegarornueckux padotaukos OY;

e okcnopt nadopManuy w3 XK B cranmapTHEIE GOPMATHI JAHHBIX JUIS
aHanu3a u/uian GOpMHUPOBAHUS OTUETHBIX POpPM;

e BBOJ U aKTyaJM3alMs CIHUCKOB OOyYarolIuXcsl, KJIaccoB, YYEOHBIX
rpynn, Ilegarornueckux padotaukos OVY;

e OTpPaXXEHHUE JBIXKEHMS 0Oydwarolmuxcs (IepeBoj M3 OJHOro Kiacca B
IpYroi, BEIOBITHE);

e HACTpOMKa CTPYKTYpbl yueOHOro roja (Iepruo10B 00ydeHus);

e HACTPOMKA CHUCTEM OLICHUBAHUS.

5. DX nomxen oOecneunBaTh TEXHUYECKUM CIHEIUATUCTAM CIEIYyIOIIUe
BO3MOKHOCTH:
e HACTpPOMKa CUCTEMHBIX IapaMeTpoB DK, B TOM 4uCiE NOAKIIOUCHHE
WM UMIOPT BHEIIHUX MacCUBOB JaHHBIX (cmucok Ilomb3oBateneit,
[lenarornueckux pabOTHUKOB, 00YUYAIOIINXCS, TPEAMETOB U T.1.);
e BejacHUE (CO3MaHME U PEJAKTHUPOBAHUE) YUYETHBIX  3amuceut
ITonp3oBareneu;

e penaktupoBaHue npoduis [lons3oBaTeneil;

7 Hanpumep, TXT, ODF, CSV, HTML, XML u ap.
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HacTpolika npas nocryna [lons3oBarenen;

OCYILLECTBJIICHUE PE3EPBHOIO KOMHUPOBAHUS U  BOCCTAHOBJICHUS
na"HbIx JXK;

GyHKIIMU UMIIOpTa U dKcnopTta AaHHbIX Mexay DK u BHemHed UC,
rcnoiib3yemoit B OY;

no peuieHuo AnmuHuctpanuu OV uHble (QYHKIUU, OTHECCHHBIC B

JAHHOM pa3zielie K IPYyTruM KaTeropysM MoJIb30BaTeleH.

TpeOdoBaHUA K YMCJIECHHOCTH U KBAJIN(PUKALUH IIEPCOHAJIA

1. DX nomxen odecrnieunBaTh pabOTy CIAEAYIONIUX KaTETOPUI MOJIb30BATEIICH:

Anmunuctpanus OY;

[Tenarorunueckue padotHuku OVY;

TexHuveckue cnenuanucThl (A AMUHUCTPATOPBI CUCTEMBI HA YPOBHE
oY);

. 8
Jpyrue kaTeropuu noyib3osareneil Ha yemorpenue OV,

2. YucnenHoctsb noib3oBateneit DK onpenensiercs norpedHocTsimMu OV,

3. YucneHHOCTh mepcoHasa, oOecneunBaroiiero padory XK, ompenensiercs

TEXHUYECKUMH XapaKTEepUCTUKAMM M MHCTpyKUMed no skcruryataunu HMC,

peanusyronieit pyukiuu DK, a Takxke norpedHoctsimMu OY.

4. TlomyueHue, BBOJ M peAakTupoBanue uHPpopmaiuu B DX HOMKHBI OBITH

noctynHbl s [lonb3oBaTeneil ¢ HaBblkaMu padboThl B ceT MHTEpHET u ¢

oducHbM [1O (TexkcTOBBIC U TAOIUYHBIE PEIAKTOPHI).

5. AnmunuctpupoBanue XK (B ToM uyucne, B 4YacTu 0a30BbIX (DYHKIIHIA

OpraHu3alMd ydeTra y4eOHOro mpolecca) JOJDKHO ObITh JOCTYHHBIM

B toMm uncie, oraensHble kareropun CoTpyaHukoB OY B COOTBETCTBHHU C UX JIODKHOCTHOW CHenU(UKOH,

npeacraButenu OYO, npeacTaBUTeNn POAUTENbCKON 00IIECTBEHHOCTH, OPTraHOB CaMOYIIPABJICHUS U JIP.
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orBeTcTBeHHOMY CoTpynauky OV ¢ HaBbIkamMu pabOTHI B ceT VHTEpHET, ¢
opucHpiM IO (TekcToBble W TaOJMYHBIE PEIAKTOPHI), O0JIaAaOUIIEMY

Ha4aTbHBIMHI HABBIKAMH agMUHECTpUpOoBanmst UC’.
TpeOoBaHus Kk BUAaAM odecreyeHust

TpeﬁoBaHnﬂ K JUHI'BUCTHYC€CKOMY o0ecre4YeHu 0

1. 9X nomkeH QyHKIMOHUPOBATH Ha PYCCKOM SI3bIKE.

TpeGoBaHusi K IPOrpaMMHOMY U TeXHHYECKOMY o0ecrevyeHuIo

1. 9K moxer ycTaHaBiauBaThCs HenocpeacTBeHHO B OY, b0 UCTOab30BaTHCS

B BUJIE BHELIHETO MIHTEpHET-CEpBUCA.

2.9X npomxeH (QYyHKIHMOHUPOBATH B COOTBETCTBUU C TpPEOOBaHUSMHU K
HazexxHoctu cymiectByromeit MKT-undpactpykrypsl OV ¢ aeiicTByromieit

JIOKAJIbHOM BBIYMCIUTEIBHON CEThIO UJIN B YCIOBUAX €€ OTCYTCTBHUA.

3. HocTyn, BHeceHHWE U penaktupoBaHue uHPopmaruu B K Moxker
OCYILIECTBIISITHCA C MOMOIIIBIO Kak crennanudupoBanHoro 10 (TexHomorus
«KJIMEHT—CEPBEP»), TaK U npumeHeHueMm oduienoctynHoro [1O (MaTtepHeT-

Opay3sep, SIEKTPOHHAS TIOYTa U T.I1.).

4. Ucnonb3zoBanne XK ¢ BebO-uHTepdeiicoM OMKHO OBITh BO3MOXKHO C
NoMOIIbI0 o0uienocTynHbIX WMHTepHET — Opay3epoB, MOIAECPKUBAIOIMIMX
cranaaptel W3C (nanpumep, Internet Explorer, Mozilla Firefox, Opera,

Google Chrome, Safari).

TpeboBanusi kK MeTOANYECKOMY 00€eCTIeYEeHH IO

* s angmuHucTpupoBanus DK, pasmemennHoro B OV, J0OmONHUTENbHOE TpeOOBaHHE — HABBIKU
aaMuHHCTpUpoBaHus cymecTBywomeld B OY UKT-undpacTpyKTypsl.
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* Paspaborunkamu DX n10mKHBI OBITH MPENOCTABIECHBI HEOOXOIUMBbIE
COPAaBOYHBIE MW METOAMYECKHE MaTepHalibl, a TakXke [porpamma
KpPaTKOCPOUYHOTI'O IMOBBIIICHHS KBaIM(PUKALUU MOJab30Barenei (He o6omnee 18

4acoB).

* CHpaBO‘-IHBIe H MCTOAMYCCKHUE MaATCpHUaJbl AOJKHBI BKJIIOYAaTh B celst

CJIEIyIOLIUE JOKYMEHTHI:

* PykoBoxctBo anmMuHucTpaTopa IXK;
* PykoBozcTBa [l pa3HbIX KaTeropuii mojp3osarenei IK;

* JIporpamma oOydeHMs (IOBBIIICHUS KBaJIU HKallnun Cor JHHUKOB
y

oy,

* Jlpyrue HeoOXOIMMBbIE CIIPABOYHBIE K METOJAMYECKHE MaTepHalbl (110

coriacoBanuio ¢ OVY).

* Pa3paborunkamu DX pomxHa ObITh OOecrieueHa TEXHUYECKas MOJJEpKKa

noJib3oBaTenel B pabouee BpeMs DXK.

TpeOdoBaHusA K JOKYMEHTHPOBAHUIO

KoMmmekT sKcIuryaTalMOHHOW JOKYMEHTAllMM JOJDKEH COOTBETCTBOBATH
tpeboBanusiM ['OCT 34.201-89 u BkiIOYATH MCUYEPHBIBAIOIINE PEKOMEHAAIINN

110 OpraHu3anuu padoThl, 00ECIIeUnBAIOIINE:

® JUCHOJHEHUE TpeOOBaHUI 3aKOHOAATENBCTBA IO JOCTYHNHOCTH H
HAJeKHOCTU MH(OpPMALUH, O IEPCOHAIBHBIX IaHHBIX;
® HAJSKHYI0 OKCIUIyaTallMi0 B ClIydae pPa3jM4yHbIX HEIITATHBIX

CUTYyalUM.
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Hcrounnku pa3padoTku

1. Pacnopsixenue IlpaButennbctBa Poccuiickoit ®enepanuu ot 27 deBpans

2010 1. Ne 246-p

2. Pacnopspkenne IlpaButennctBa Poccuiickoit ®@enepaunu ot 20 despans

2010 roga Ne 185-p

3. ®enepanbublii 3akoH OT 26 wuronsa 2006 r. Ne 135-®3 «O 3amure

KOHKYPEHIIUN»

4. ®enepanbubiii 3akoH oT 27 utons 2010 r. Ne 210-®3 «OO0 opranuzanuu

MPEI0CTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»
5. ®enepanbubiii 3ak0H OT 10 utons 1992 r. Ne 3266-1 «O0 obpazoBaHUN»

6. ®enepanbubiii 3ak0H oT 27 urona 2006 r. Ne 149-03 «O0 undpopmauuu,

MH(OPMAIIMOHHBIX TEXHOJOTHUAX U O 3aIUTE UH(HOPMALITI

7. ®enepanbublii 3ak0H 0T 27 wmronsg 2006 r. Ne 152-®3 «O nepcoHanbHBIX

JaHHBIX»

8. ®enepanpHbiii 3akoH OT 6 ampenst 2011 1. No 63-d3 «OO0 »nekTpoHHOU

IIOAIIMCH»

9. Ilpukaz3 Munobpunayku Poccum ot 17 pgexkabps 2010 r. Ne 1897
«O0 yTBepxkaeHUH (eaepaibHOr0 TOCYIapCTBEHHOIO CTaHAapTa OCHOBHOTO

o0111ero oOpa3oBaHUs»

10. [Ipukaz MunoOpnayku Poccum ot 6 okTa06ps 2009 1. Ne373
«O0 yTBEepKIEHUM ¥ BBEJAGHMM B  JeiicTBUE  (eaepaabHOro
roCyZlapCTBEHHOI'O0 00pa30BaTEILHOTO CTaHAApPTa HA4daJbHOIO OOLIETo

o0pazoBaHUs»
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11.1Ipuka3z Munobpuayku Poccun ot 22 aBrycta 2008 r. Ne 243 MunoOpHayku
Poccun  Ne 243, Bxmovaromuid  «AIMHAHUCTPATUBHBIA  PETVIAMEHT

Pocobpuamzopa»

12. [Iucemo MunoOpa3zoBanuss Poccun ot 20.mexabps 2000 r. Ne 03-51/64,
BKIIIOUaromee «MeToanueckue peKOMEHIalNU 1Mo paboTe ¢ TOKyMEHTaMU B

0011e00pa30BaATENbHBIX YUPEKICHUIX

13. [Ipuka3z Poccrara ot 27 wurons 2009 1. Ne 150 «O6 yTBepxkacHUU
CTaTUCTUYECKOr0 HMHCTpyMEHTapusl Juisi opraHusanuu PocoOpa3oBaHuem
CTATUCTUYECKOTO0 HAOJMIONEHUs 3a JEATEIBHOCTBIO 00pa30BaTENbHbBIX

YUYPEKIACHUIN»

14. Tlpukaz Munnpoc CCCP ot 27 nekabps 1974 r. Ne 167 «O BeneHuu

IIKOJbHOU AOKYMCHTAIUW»

15. Ilpuka3z Munsnpascoupassutuss Poccun ot 26 aBrycra 2010 r. Ne 761n
«O0  yrBepxkneHun EauHOro - KBadM(UKAIMOHHOIO  CIPaBOYHMKA
JOJDKHOCTEM pYKOBOAMTEINIECH, CIEHHUAIUCTOB U  CIyXKAalUX», pasael
«KBanupukanuoHHele  XapaKTEPUCTUKH  JOJDKHOCTEHW  pabOTHHKOB

o0pa3zoBaHUs»

16. TOCT P HUCO 15489-1-2007. Cucrema cranmapToB no HHGOpMAIHH,
OMOIMOTEYHOMY M U3JATEIBCKOMY Jelly. YTNpaBI€HUE JOKyMEHTaMH.

O6mue TpeboBanus (3kBuBasieHT [SO 15489-1-2001)

17. TOCT 34.602-89. Texuungeckoe 3aJlaHuE Ha cO3JlaHue

aBTOMaTH3HpOBaHHOﬁ CHUCTCMBI

18. T'OCT 34.201-89. Buabl, KOMIUIEKTHOCTh U 0003HaY€HUE TOKYMEHTOB IPH

CO3JIaHMU aBTOMATU3HWPOBAHHBIX CUCTCM
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